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ITono:xenue o oudanorexe F’BOY Illkona Ne 1231.

1. O61mue moJtoxkenus.

1.1. Hacrosuiee nomoXkeHue pernaMeHTHPYET HesrenbHocTs bubmmorexu [EOY [xoma Ne 1231
(manee — llkoa).

1.2. Hactosmee mnomoxenue paspaboOTaHO B COOTBETCTBHH C I'paxpanckum Komexcom PO,
Gepepanbunv 3akoHoM No 273-®3 «O6 o6pasosanuu B Poccuiickoit ®epnepanuuy» or 29.12.2012 r.,
Qenepanbubmv 3axkoHOM PO Ne 78-03 «O 6ubmiotedrom aeney ot 29.12.1994 . (c H3MEHEHUSIMHU 1
nononHendsamu), QenepancuemM 3akomom Ne 114-®3 «O NPOTHBOZACHCTBHH 3KCTPEMUCTCKOMN
AearensHOCcTH» 0T 25.07.2002 r., ®epepansHBIM 3akoHoM Ne 436-03 «O 3alIuTe JeTeld oOT
HHQOPMAlNH, TIPHYMHSIONIEH BPEN WX 3J0POBBIO M pasButHIO OT 29.12.2010 1., ®epepaneubm
3aK0HOM Ne 149-03 «O6 urbopManum, HHPOPMAIMOHHEIX TEXHONOTHIX H O 3aIIUTe HHOOPMALHAN
ot 27.07.2006, ®enepanshbmv 3akoHoM No 124-®3 «O6 OCHOBHBIX rapaHTUgx NpaB peOeHka B
Poccuiickoit @enepauuny» ot 24.07.1998 r., IMpukazom Munduna Poccrn No 521 «O6 yreepxnennn
(opM NEPBUYHBIX YYETHBIX JOKYMEHTOR M PETUCTPOB OyXTanTepckoro yuyera, MPHMEHAEMbIX
OpraHaMM —IOCYZapCTBEHHOH BNAcTH (rOCYJAapCTBEHHBIMH OpraHaMH), OpraHaMH MECTHOro
CaMOYIpPABIICHHA, ~OpraHaMH YIPABICHHA TOCY/JADCTBEHHEIMH  BHEOIOMKETHEIMH  (DOH/AMH,
FOCYyNapCTBEHHBIME (MYHMUMNATBEHBIMA) YUPEXACHUIMH, ¥ MeToaHuecKux yKa3aHHH 10 ux
npumeHenuo» ot 30.03.2015 r., IpukazoM Munkynastypsr Poccun Ne 1077 «O6 YTBEPKICHUH
Ilopsiyika yuera noxymenTos, Bxogsmmx B cocras Gubmoredroro Gorna» or 08.10.2012 r., [Incemom
Munobpasosanus Poccuun Ne  14-51-70/13  «O [TpumepHoM monoxenun o GubaHOTEKE
obueobpasoBaTenbHOro yupexaeHus» ot 23.03.2004 r., ITacemom MuHHCTepCTBA MpOCBEMICHHS
CCCP Ne 28-M «O BBeeHMM THIIOBOTO MOJIOKEHHS O MIKOIBHOM GHOIHOTEKE or 14.05.1975 ., B
cootsercTBuH ¢ Yerasom [ BOY Hlkomner Ne 1231.

1.3. bubnmoteka ABIAETCA CTPYKTYPHBIM TIOJpA3IeNCHHAEM HIKOJEI, yYacTBYIOIMM B y4ebHO-
BOCITHTATEIEHOM [POLECCE B IETIAX 00eCIIeYeHHs TPaBa YIACTHHKOB 00Pa30BaTebHOIO IIPoLecca Ha
GecruraTHOe MONMBE30BaHKE GUOIMOTETHO-HHBOPMALMOHHBIME pecypcaMi.

BubimoTexa COCTOUT U3 MECTH OTAEIIOB, PACIIONOKEHHBIX [0 ANPECaM:

. CriaconieckoBekwuii mep., 1. 6, cp. 7

. b. Adanaceercxmii niep., 1. 27, crp. 1;

. yu. INpeuancrenka, a. 12/2, crp. 8;

. 1-it HeomanumoBckwuii mep., . 10, ctp. 10;

. Kponotkuuckuii nep., . 10;

. yi1. IImommxa, 1. 39.

1.4. Jlesrencrocts bubnuorexn lkonsr (nanee - Bubmmoreka) orpaxkaercs B ycrase IIkouel
ObGecneuennocts Bubnuorekn yYeOHBIME, METONHMYECKUMH | CHPABOYHBIMU  JTOKYMEHTAMH
YYHTBIBACTCA UPH THIEH3UpoBaHuH 1IIKOIbL.

1.5. bubnuoTexa pyKoBOACTBYETCS B CBOCH AEATENLHOCTH (enepanbHBIME 3aKOHAaMH, YKA3aMH
pacmopsbxenusiMu 1lpesunenta Poceniickoit ®eneparuy, MOCTAHOBIEHHSAMH U pacrnopsKeHusIMH
IIpasutenscra Poccuiickoit ®enepanid ¥ HCHOMHUTETBHEIX OpraHoB cyobekToB Poccuiickoii
Qezicpauun, pPENIEHASIMH COOTBETCTBYIOMEro Oprama yhpapjieHus oOpasoBaHueMm, YcTaBoMm
obweoOpasoBarenbHOTO yupexaenns, IlonoxenuemM o GubIHOTEKE, YTIBEPKACHHBIM IHPEKTOPOM
IIxomnsl.



1.6. llopsi/10K HONB30BAHES HCTOYHHKAMHE MH(QOPMALEH, EpeUeHb OCHOBHBIX YCIYT H YCIOBHSL HX
VPENOCTABNCHUA ONpEAC/AIOTes HacToAuM [lonoxennem o Bubnmoreke, [Tomoxenuem o tonje
y4eOHOH nuTepaTypbl u IIpaBUTaMy [ONB30BAHIS LUKONTLLOG OMOIMOTEKOM, YTBEPKIEHHBIMMU
aupexropoM IIkoms!.

1.7. O6meobpazosaTensHoe YAPCKACHUE HECET OTBETCTBCHHOCTHL 3a JOCTYIIHOCTE M KAYECTBO
OubIHOTEYHO-HH POPMAHOHHOTO o0cnyxuBanus bubnuorexu.

B coorseteTsun ¢ w.2 ¢1.5 ®enepansuoro saxona ot 29.12.2010 Ned36-03 «O sammure nereit or
MHDOPMAIMH, IPUUHHSIONIEH Bpel HX 3IOPOBBIO H PAa3BUTHION» K WH(OPMAIIHY, 3aMpeleHHoH s
PACHPOCTPAHEHH CPe/TH JICTeH OTHOCHTCS UH(OPMALIHS:

1) nobyxnatoman neteit k copepuiennio eHcTRHI. IPC/ICTAB/IAIONINX YTPO3Y UX JKH3HH U (MIIH)
3MOPOBLIO, B TOM YHUCIIE K IPUYUHEHUIO BPEZIA CBOEMY 3/10POBbLIO, camoyOuitcTBy, mubo KuzHm 1 (1iIH)
3/0POBBIO HHBIX JIHIL, THOO HAIPABIEHHAA HA CKIIOHECHUE MM HII0C BOBJICYEHNE AeTell B COBEpIICHHE
TaKHX OEHCTBHH;

2) ciocoGHAas BBI3BATH V NETEl JKelaHue YHOTPEOHTE HAPKOTHYECKHE CPEACTBA, NICHXOTPOLHBIE 1
(MnM) OYPMaHWBAIONIME BEIECTBA, TAOAUHBLC H3MCNIMsl,  HHKOTHHCOJIEPIKAIYIO TPOJIYKIIHIO,
AIIKOTONEHYIO M CIUPTOCOAEPIKALILYIO IIPO/YKIMIO, IPUHSATh YUACTHE B A3apTHEIX HIpax, 3aHUMATELCS
IPOCTUTYMCH, OPOISIKHUIECTBOM MM HOMPOLIANHIUIECTRBOM:

3) ODOCHOBBIBAIOINASI MM ONPABILIBAIONIAS JONMYCTUMOCTE HacHaus M (WJIH) KECTOKOCTH MuBo
00y KA OCYINECTBISTh HACHILCTBEHHBIE ASHCTBHS 110 OTHOUIEHHEO K TFOZSIM MITH YKHBOTHBIM,
38 HCKIIKOUEHHEM CITY9acs, NPeyCMOTPEHHBIX HACTOAIINM (DeiepaibHbIM 3aKOHOM;

4) coneprkainas n306paKeHAe WK OMECAHME CEKCYalIbHOTO HACHIIMSL,

5) oTpuuaroImas ceMelHBle IeHHOCTH, IponaranqupyIolas HETPAAHIMOHHBIE CEKCYaIbHbIE
OTHOILEHHsI X (POPMUPYIONIAs HEYBAKEHHE K POLUTENSAM 1 (MIn) JIpyruM 4eHaM CeMbH;

0) onpaBABIBArOLIAs TPOTUBOTIPABHOE [TOBE/IEHIE:

7) comepkaiast HENCH3yPHYIO GpPaHs;

8) conepixarnast HH(GOpMAIHIO IOPHOTPaHIECKOTO XapaKTepa;

9) 0 HeCOREPINCHHONETHEM, IIOCTPAJABIIEM B pe3ynbTaTe MPOTHBOINPABHEIX JeiCTEUI
(Oespeiictens), BKIOYas (GaMuIHH, HMeHa, OTYECTRA, (GoTo- M BHIEOM300paXKEHUS TAKOTO
HECOBEPLICHHOJICTHETO, €r0 POMMTENEH M MHBIX 3AKOHHBIX IPEACTABHTEICH, ATy POIKIACHIS TAKOTO
HCCOBCPIICHHOICTHETO, ayAMO3aIkCh €0 IoI0ca, MECTO €r0 JKHTEIbCTBA WIH MEcTo BPEMEHHOIO
NpeOBIBAHUS, MECTO €ro y4elbl uim paboThl, MHYIO MH(POPMAIHIO, HO3BOJSIOILYIO TIPAMO HITH
KOCBEHHO YCTaHOBUTh THYHOCTH TAKOTO HECOBEPIIEHHOJICTHETO.

1.8. B Dbubnworexe sampemaercss wu3jaHue i paclpoCcTpaHCHUE IMEYATHBIX. AyIHO-,
Ay/IIMOBH3yallbHBIX M HHBIX MAarepuanoB, COICPXKAINMX XOTS Obl  ONMH  H3 IIPHU3HAKOR,
IPENyCMOTPEHHBIX 4aCThIO MepBOii cTathit | Depepansuoro 3akona Ne 114-03 «O IPOTHBONEHCTBHH
IKCTPEMHUCTCKOH AeATeNbHOCTHY 0T 25 urons 2002 r.

1.9. Ilposepxa cniucka HKCTPEMHCTCKUX MATEPHATIOB OCYILECTRIIAETCS €JKeJIHEBHO, ITpH 0OHOBIEHHU
OCOM  mpoBojMTCs mHpoBepka (OHAA, O 4YEM COCTABISIIOTCS COOTBETCTBYIOLIUE aKTHI: AaKT
akryamzanun @COM u akr cepin (oHa.

1.10. dononuurensro Gubmuotexapu obpazoBaTelbioii OpraHu3alyi OCYILECTBISIIOT MPOBEPKY
(hoHna Ha MpeqMeT HANUYKS B HEM JOKYMEHTOB, BKIIOUSHHBIX B PCOM, xoTopast mpoBOAKTCS TIPH
HOCTYIUICHHH HOBBIX JOKYMEHTOB B (JOHL;

B mensx HMCIONHEHMS 3aKOHONATENHCTBA U NPOTUBOJCHCTBUS JKCTpeMH3My B Bubmioreke
00pa3oBaTeNbHON  OpramM3aluu  KOMHUCCHel OCYIICCTBIIACTCS  CBEpKA HMMeIommxcs  (oHax
bubinorexn jpokymentos ¢ ®emepanbHBIM  CHHCKOM IKCTPEMHUCTCKHX MaTepHaloB, O 4YeM
COCTaBA€TCA AKT NPOBEPKM M ICIHAETCS COOTBETCTBYIONIAS 3aMHCh B Kypnane csepox Qomnna
OubmuoTexkH ¢ DeNepalbHEIM CIUCKOM SKCTPEMHCTCKUX MaTepHalioB, KOTOPBIA BEIET MNearor-
Oubnuorexaps.

1.11. OGnapy»xeHHbIe MATEPUATE] H3BIMAIOTCH 13 obopora.

1.12. Cornacuo TpeGosanusam ®3-436 «O samure nereii ot HH(OPMALIMM, IPHYHHSIOWEH Bpes Hx
3M0POBBIO U pasBUTHIO» OT 29.12.2010 r. (¢ ncnparinenusmu ua 29.06,.2015 r.), . 2, crateu 6-10, x
yelyram - IHONb30BaTeneH npenoctapnsorTes  (GOHALl  HAYUO-HeAArorHISCKOH, METOIHYCCKOA,
YUeOHOH, OTpacieBOH, CHPABOYHOMN, XYZOKCCTBCHHON. 4 TAKKE IICPHOIMYECKHE H3JAHUS HA



TPAZMIIHOHHEIX H S7ICKTPOHHBIX HOCHTENAX WH(BOPMAIIY, KAkl TOKYMEHT KOTOPOTO MMEET 3HaK
HEQOPMALHOHHOH TPOAYKLMK (TpadHueckoe 1 (MIIH) TEeKCTOROE o0o3HaueHne), COOTRETCTBYIONTHIT
BO3PACTHRIM KaTeropusM mone3osareel. [Teqarorn-Gubnuorekapu BuISIBISIOT W HCKIIOYAIOT M2
OTKPBITOTO NOCTYIIA MEYaTHblE M3AAHHsl, COOTBETCTBYIOLIMC 3HAKY HH(OPMALHOHHOM IIPOYKITHH
16+, 18+

1.13. Cornacro tpebosanusm ©3-436 ot 29.12.2010r. (¢ ucnpasnenusmu ua 29.06.2015r.) «O
3alKTE NETEH 0T HH(pOPMALHY, IPHIHHSIOWEN BPe/T UX 310POBbIO U PasBHTHION T 2, cTaThbi 610,
K ycryraM MoJB30BATEIEH IPENOCTABISIOTCS (OHILI HAYUHO-TEAArOrHYECKOi, METOIUYECKOIH,
Y4eOHOH, OTpacieBO#, CIPABOYHON, XYIOKECTBEHION. o TaKKe NEePHONUYECKHE H3AaHuA Ha
TPafilIMOHHBIX M 3EKTPOHHEIX HOCHTENSIX HH(BOPMANNH, Kak/Iblii JOKYMEHT KOTOPOTO HMEET 3HAK
MHQOPMALMOHHON NpoayKiuy (rpadudeckoe u (M) TEKCTOBOE 0003HaYCHNE), COOTBETCTBYIONIHIA
BO3PACTHBIM KAaTErOPHM I10JIb30BaTEIEH.

1.14. Opranmsaims oGCiIy)KUBAHMA YUACTHHKOR 00pasoBaTEe/ILHOrO TPOLEecca MPOH3BOAHTCA B
COOTBETCTBHH  C  IIPABANIAMHM  TEXHHKH ©e301acHOCTH H  NPOTHBONOKAPHLIMH, CaHHTapHO-
THTHEHUYECKUMI TPeOOBAHMAMHA.

I1. Hean, 3agaun, pyuxuun 6uéamnorexn.

2.1. OCHOBHBIMHU HENIAMHU U 3afadaMit BuGmuoTexy o0pazoBaTeNnLHON OpradU3aUy ABITFOTCH:

o obecricuenre y9acTHUKOB 00Pa3oBaTeNLHOrO 1polecea JOCTYNOM K HHQOPMAIIUH, 3HAHHAM,
HACAM, KYJILTYPHBIM LCHHOCTAM MOCPEJICTBOM HCIOJL30BalHS OHOIHOTCUHO-MH(OPMAIHOHHEIX
PECYPCOB 00pa30BATENBHON OPraHU3AIMM HA PA3THUHLIX HOCHTEISX: OyMaxHOM (KHMKHBIA (Qom,
(Gonz NepHOANYCCKUX U3TAHMUH); MATHUTHOM (donn aynmo- u Bugeokaccer); IPPOROM (CD-auckwu);
KOMMYHHKATHBHOM (KOMIIBIOTEPHBIC CETH) M HHBIX HOCHTCIISIX

° UPHBJICUCHAE yUAlIAXCS K CHCTEMATHIECKOMY YTEHHIO YUeOHOH, XYI0KECTBEHHOMH, HAyYHO-
TOTYISIPHOH TUTepaTypsr;

o Opraiu3alua HTCHUS B LEIAX YCHEHIHOTO H3yuCHHs YUallMMECS Y4eOHBIX NpeIMeToR,
JIyYINEro yCBOeH!s! 0011e00pa3oBaTeIbHBIX POIPAMM:

U COLEHCTBHE PA3BUTHIO MO3HABATENILHBIX HHTEPECOH H CHOCOGHOCTEH yuaIuxes:

o o0y4eHHre 0OCHOBaM GHOTHOTEeHHO-GUOIHOrPAHUECKOl IPAMOTHOCTH,

® OCYIIECTBICHAE JH(PPePeHIEPOBAHHOT0 OUOIHOTEHHO-HH(OPMATHOHHOTO obcnyKuBaHus
o0yyaromuxes;

° CONEHCTBHE TIEJarOrMIecKnM paBOTHHKAM B 110160pe HAYIHO-METOAMYECKOH JIHTEpaTypBhl,
MH(QOPMHPOBAHNE O HOBLIX MOCTYIICHUSX B OGEOIHOTEIHDII don;
o COBEPUICHCTBOBAHME TPENOCTABIAEMbBIX OMOIMOTEKOM yCIyr HAa OCHOBE BHENpEHHs HOBBIX

HH(POPMAUMOHHBIX TEXHOIOTHH U KOMIIBIOTEPH3ALIHH Bubimoreuno-uH(GOPMALOHHBIX TIPOLECCOR,
(opmupoBanue KoM(popTHOH GHGIHOTEUHO Cpelbl.

2.2. BubnuoTeka BEITONHACT CIEAYIONHE (hYHKIIMN:

2.2.1. Dopmuposanue Qonxa OUOIHOTEUHO-HH(POPMAIMOHHBIX pecypcoB  00pa3oBaTeILHOM
OpraHu3alyu:

»  KOMIUIEKTOBAHHE YHHBEPCAILHOTO (oHa yueGHbIMIL, XYAOXKCCTBEHHBIMH, HAYYHBIMH,
CHpaBOMHBLIMH, I1€/IArOTHYICCKAMHE M HAYYHO-NOUYISPHBIME JIOKYMEHTAMH HA TPANMIHOHHBIX |
HETPaJUIHOHHBIX HOCHTENAX MHPOPMALIMN;

»  momnonHeHue (oHIA HHPOPMAITUOHHBIMU pecypcamu cetu Mureprer, Gasamm um OGankamu
JIAHHBIX OPYTUX OPraHM3aIUii;

»  aKKyMyaupoBaHue (OHAA JOKYMEHTOB, CO3/IABAEMbBIX B 00pa3oBaTeNLHON Opranu3aum
(mybnukaumii W paboT nesaroroB 00pa30OBATENBHON OpraHu3ami, TYYIIHX HAyYHBIX paboTr u
pedeparor yqamuxces u ap.);

»  OCYIIECTBIEHHE Pa3MEIIEHHs, OPraHu3auio i COX panHOCTh TOKYMEHTOB.

2.2.2. Co3nanue HHGOPMALMOHHOH IPOIYKIAK:

> OCYLIECTBJIEHHE AHATUTHKO-CHHTETHYECKO nepepadoTky HHPOPMALIH,



> OpraHu3alys i BEACHHUE CrIpaBoYHO-0udIMOorpaduueckoro anrapara: KaTalorH (an(aBuTHEI,
CHCTEMATHYECKHUH ), KAPTOTEKH (CHCTEMATHYECKYO KAPTOTEKY CTaTCH, TeMaTHYeCKHe KapTOTEKH),
STEKTPOHHBIN KATasior, 6a3sl JAHHEIX [0 TPoQUIIO 00pazoBaTeIbHON OPraHU3AIHK;

> pa3paboTKa peKOMEHIATEILHDIX Oubnuorpaduyecknx mocobuit (CrmcKu, 0020pEl, yKa3zaTenH
U T.IL).

2.2.3. OcymecTiicHHe THPDEPEHITAPOBAHIOTO OMONIMOTEUHO-UH(POPMALHOHHOTO 06CITYKHBAHMS!
yUalmxcs:

»  TperocTaBleHHE HH(POPMALIHOHHBIX PEeCypCcoB Ha Pa3JIHNUHBIX HOCHTEJIAX,

> opraHmsamEst  OOYYEHMS HABBIKAM  HE3aABHCHMOLO OubNMHOTEYHOr0  MoNb30OBATENs M
NOTpedHTeIIT HHPOPMAITHH, COACHCTRYE HHTErPALIMH KOMILTEKCa 3HAHHH, YMEHHH H HABBIKOB PaBOTEI
C KHHUIOH H HH(]pOopMAaIHei;

> oxasanue MH(OPMAMOHHOW MOTACPKKH B pCUICHNY 3a7a4, BO3HHKAIOIHX B IpoIecce
y4eOHOH, caMo0oOpa3oBaTeNbHOM U T0CYrOBOIl JesTeLHOCTH YUALLHXCA,

»  OKaszaHWe WH(OPMAHOHHOM TOJUIEPIKKH  TIPH  TIPOBCJICHMH MAacCOBBIX MEPONPUSTHI,
OPHEHTHPOBAHHBIX HA PA3BUTHE ODIIEH M YHTATEIBCKON KYILTYPDI THUHOCTH;

»  CONCHCTBHE NENArOrMYecKHM paGOTHHKAM B opranusaiuu 0dpa3oBaTensbHOrO npouecca
Jocyra  yqammxcs  (mpocMoTp  BuieoduasMos, CD-juckoB, mpesenTammm PasBHBAIOIINX
KOMTIBIOTEPHBIX UIP).

2.2.4. Ocymectpnenne qudQepeHIHpOBAHHOTO OubIMOTEUII0-HH(OPMALIMOHHOTO 06CTYKUBAHHUS
HeJJaroru4ecKux paboTHUKOB;

»  BblBjIeHHE HHQOPMAMOHHBIX NOTPeGHOCTEN 1 YAOBJICTBOPEHUE 3aIpPOCOB, CBS3AHHBIX C
00y4eHHeM, BOCITHTAHHEM yUAIHXCS,

»  BbUIBIEHHE WH(DOPMANMOHHBIX HOTpeGHOCTEH W YIOBNCTBOPEHHE 3aMpoCcoB B 00JIACTH
NeJaroruyecKuX HHHOBAIMA M HOBBIX TEXHOJIOIHIA;

»  COojieHCTBHE IPOYECCHONANLHON KOMIIETEHIMH [IC/Ar0roB, OBBIIEHHIO KBaJMHKanmu,
IPOBEIECHUIO aTTeCTAIIHH;

»  OCYMIECTBIGHHE TEKYmIEro HMHGOPMHPOBAHUA (M UHpOpManuH, 0630pBI  HOBBIX
NOCTYIJIEHUH | IIyOnuKauuit);

»  TOMOIIb B IPOBEICHUH 3aHATHI 110 POPMHPOBAHHIO MH()OPMALHOHHOR KyJIbTYDBl YUaLIMXCS;
ABiseTcs 0a3od U MPOBENEHHA HPAKTHYECKUX 3auaTwil 10 pabore ¢ HHQOPMAIIMOHHLIMH
pecypcami.

2.2.5. Ocymectsienue MU epeHIHPOBAHHOTO GHOIHOTEUHO-HHPOPMALHOHEONO obcnyxuBanus
poruTenei (3aKOHHBIX TIPEICTABATENEH ) YIAIXCsl:

»  YAOBNETBOPEHHE 3AIPOCOB MOIB30BaTeneil u HH(OPMUPOBAHHE O HOBBIX NOCTYIUIEHUSX B
OubnnoTEKY;

»  KOHCYJIHTHPOBAHHE I10 BOIIPOCAM OPTAHH3ANNM CeMeioro YTEHMSI;

»  KOHCYNETHPOBaHHE TIO BOIPOCAM Y4eOHBIX H3/aHmii /1is yUaluxcs.

HI. Opranuszanusa gesrenbHoOCTH OUGJIHOTEKN.

3.1. OOmee pyKOBOACTBO MEATENBLHOCTBIO  Bubimorexu OCYIIECTBILIET  PYKOBOIHTCID
00pa3oBaTeNbHON OPraHu3alHu.

3.2. PyxosonctBo 6ubnmorTekoil ocyiecTBiseT nearor-GubIMoTeKaph, KOOPAHHATOP paboOTHI
OnbIMOTEK KOMITIeKca, KOTOPBIH HA3HAYACTCS PYKOBOIUTEIEM 00pa3oBaTeILHON Oprany3alHy.

3.3. [lenaror-oubmoTexaps, KOOPAMHATOP paboTLl GUBIHOTEK KOMIINIEKEa HECET OTBETCTEEHHOCTS
B MpeIeax CBOSH KOMIECTEHUHMH 33 OPraHu3aluio M PesylibTaThl ASSTENbHOCTH OHOIHOTEKH B
COOTBETCTBHH € (PYHKITHOHATBHBIME 00A3AIIHOCTIMH.

3.4. lleparor-6ubnuorekapb, KOOPAMHATOP paboThl OUOIHOTEK KOMILIEKCA paspabaTeIBacT u
IPEACTABIIAET PYKOBOAUTENIO OOpAsOBATENBHON OPraHM3alKy Hd yTBEPHICHHE CIEAYIOLIHE
JIOKYMEHTBI:

. [lonoskenne o mKombHON GubMMoTCKe,

. [lonoxenne 06 yueGroM ¢ore MKOTLHON GUOIHOTCKY.



° [Ipapuna monesosanus 6ubnnorexoii,

. CIPYKTYpY H IITATHOC pacrucanne OUOIMOTEKM, KOTOpble paspadaTBIBAIOTCA HA OCHOBE
00beMoR pabor,

® HHaHOBO-OTLIETH_Y}O HOKYMCHTALIMIO!

3.5. CrpykTypy 6uGIMOTEKH COCTABIAIOT:

° abOHEMEHNT;

® YUTATBHBIH 3a71;

® OTJien YUeOHHUKOB;

3.6. bubmmoreuno-unpopManHOHHOE obciysKmBalne OCYINCCTRIAECTCS B COOTBETCTBHH  C
NporpaMMamM¥ ¥ I[IdaHaMH paboTel OudaMoTekm obpazoBaTesbHOMN OpraHH3aluHd Ha OCHOBE
OnOIrOTE HO-HH(DOPMALOHHBIX PECYPCOB.

3.7. buOnuoreka BrpaBe MNPeNOCTABIATL IUIATHDIC OndIHOTEUHO-MHPOPMANMOREBIE  VCITyTH,
I€PEUCHE KOTOPHIX ONPeAensIeTCs Y CTaBOM 00pa30BaATENLIION OpraHH3alii.

3.8. bubnuoteka obecneunpaeres:

@ KOMILIEKTOBaHHEM OUOIHOTETHO-HH(DOPMALMOHHBIX PECYPCOB;

. HEOOXOANMBIMU CITy)KEGHBIMH M NPOU3BOJCTBEHHLIMU [OMEIIEHHSMH B COOTBETCTRIM co
CTPYKTYpOH OMOIMOTEKH 1 HOPMATHBAMM TIO0 TEXHUKE GE30MACIIOCTH SKCIUTyaTalul KOMITBIOTEPOB 1
B COOTBETICTBUM C MONOKEHUAMH CAHHTAPHBLIX TIPABHII ¥ HOPMATHBOB, 0OECIEYHBAIONIMME
COXPaHHOCTEL KHHT,

° COBPEMEHHOM  3JICKTPOHHO-BBIYUCIATENBHOM, TeNCKOMMYHHKAIMOHHON 1 KOIIMPOBATLHO-
MHOKUTENHOH TEXHUKOH U HEOOXOMMMBIMH IPOTPAMMHBIME [TPOIYKTAME;

° PEMOHTOM H CEPBUCHBIM 00CIyKHBAHMEM TEXHHKH 1 060PyI0BaHus GUOIHOTEKH;

J 6HOIHOTE HON TEXHHKOM U KAHUENSPCKAMH TPHHAUICKHOCTIMH.

3.9. OTBeTCTBEHHOCTH 3a CHCTEMATHYHOCTh M KAYECTBO KOMIIICKTOBAHHS OCHOBHOLO (Gonna
bubnmorexu, xommiexrosanne y4eSGHOro (OHIA B COOTBETCTBHH € (enepanbHbIMEM TIEpeUHSME
Y4EeOHHKOB U y4eOHO-METOAMIECKUX M3IAHUIA, CO3AHNE HEOOXOIMMBIX YCTIOBHH IS AesATENBHOCTH
bubnuorekn Hecer pykoBomuTens 06pazoBATENBHONH OPralM3aLMH B COOTBETCTBHE ¢ Y CTABOM
00pa3oBaTENBEHON OPraHu3alui.

3.10. Pexxum paborsl OHONMMOTEKM oOmpememser nejaror-OubinoTeKaps, KOOPAMHATOP PabOTHI
OHONMOTEK KOMILIEKCA B COOTBETCTBHH C IPABHIAMH BILYTPCHHEI 0 pacnopsiiika o0pa3oBaTenbHOM
opranmsanny. Lpu onpenenenuy pexuma paboThl GUOIHOTEKN MPE/yCMATPUBACTCS BBIICICHHE:

® ABYX 4acOB pabovero BpeMEHH eKEAHEBHO Ha BHITIONHCHUE BHYTPHOUOIMOTEUHOH paGoTEL;

° ONHOTO pda3a B MECAl — CaHHTAPHOIO OHA, B KOTOPLIi OOCHyKMBaHHE MOMB30BATENEH He
OPOU3BOIUTCH;

e HE MEHEE O[(HOI'0 pa3za B MECALl — METOAHYECKOTO JIHS.

o B LEJSIX O0ECIeUeH s PallMOHATEHOTO HEIOIL30BAHMS NII(OPMAI{HOHHBIX pecypcos B pafore

C AeTeMu M roHomecTBOM bubnuoreka Ilkonsl B3ammosciicrsyer ¢ Gubninorexamu MunucTepeTra
KyneTypbl Poccuiickoi denepaunu.

IV. ¥Ynpasnenue. UlTater.

4.1. Ypasnenue BUOTHOTEKOI OCYILECTBIACTCA B COOTBETCTEHH € 32KOHOAATEIBCTBOM Poccuiickoit
®enepannn, cyosexros Poceniickoit Menepatmu u Yerasom 11KobL

4.2. Ofuee pyKOBOACTBO JA€ATENBHOCTLIO BuGnuoreku ocyuectrister aupextop Llkomsr.

4.3. PyxoBoncrtBo Bubiwortekoii ocymecTsiser nezaror-onbiInoTeKaps, KOOpAMHATOP paGOTHI
OuOMHOTEK KOMIITEKCa, KOTOPBIH HECeT OTBETCTBEHHOCTH B npenenax CBOeH KOMIIETEHUHH Nepe[
obmectsom 1 aupexropoM Lkomel, OGYHaOMMMICH, WX POIUTENAMHE (MHBIMH 33aKOHHEBIMH
IPEACTABMTEIIAMU) 32 OPraHM3alMI0 U PE3YNbTaThl JEATENLHOCTH BUOIHOTEKH B COOTEETCTBHH
(QYHKIMOHAMBHBIMU  06S3aHHOCTSAMHY, IIPENYCMOTPEHHBIMH  KBAIH(DMKAIIHOHHBIMH TPeGOBAHUIMH,
TPYNOBBIM JIoroBopoMm u Yerasom HIkoms.



4.4. Ilenmaror-GubmmoTeKaps, KOOpAHHATOP  pabdoThl  OHOJIMOTEK KOMIUIEKCA HA3HAYAETCS
aupexkropom IIKOTeI, SBASETCS YNEHOM NEIArOrHYECKOr0 KOMICKTHEA | BXOIHT B COCTaB
[1e/IArOrUYeCcKoro coBeTa 00Ie00pasoBaATENbHOTO YUPEIKIACHIIS.

4.5. Metoamueckoe CONPOBOKICHUE NEATENLHOCTH BUGIHOTEKH obecneunBaer CIIEOHATTHCT
(METOMHUCT) 1O YUeOHEIM (POHIAM H INKOIBHLIM GHOIHOTEKAM opraHa ynpasIeHHA o0paszoBaHHEM,
YApOXICHUA ~ CHCTCMBI  TEPENOJATOTOBKH M NOBLIMICHMS  KBATH(DHUKALMH, PETHOHATHEHOTO
uH(OPMAIMOHHOIO IIEHTPA.

4.6. TTopsinox KoMIutekToBaHus mrata bubnuorexu L kos periaMeHTHpyercs eé Yeragom.

4.7. Ha paboty B BubiHoTeKy IpHHUMAIOTCA JIHIA, HMEIOLLHC 11e00X0uMYI0 TPOGECCHOHATBHYIO
TIOArOTOBKY, COOTBETCTBYIOLLYIO TPEOOBAHHIM KBAIH(HKALMONHON XapaKTEPHCTHKY 110 I0IKHOCTH
M [OINy4eHHOH CHCUMANbHOCTH, IOJATBEPKACHHYK) JOKYMEHTAaMH 00 obpazoBanuu u (win)
KBaJIA (DUKALIAH.

4.8. PaboTnukn BHOIHOTEK MOTYT OCYINECTBISTE NEJarorHIecKyIo AeATeNbHOCTE. COBMEIEHHE
OnbHOTEUHO-HHPOPMALIHOHHON U MENArOTMYECKON JesTellbHOCTH OCYINECTBIIZETCS pabOTHHKOM
OMOIHOTEKH TOJIBKO HA K0GPOBOJILHOI 0CHOBE.

4.9. Tpynosble OTHOIIEHHS PaGOTHHKOB BHONHOTEKH W 0011e00pPa30BATENBHOIO YUPESIKIACHHS
PETYJUPYIOTCA  TPYIOBBIM ~ NOTOBOPOM,  YCIIOBHA — KOTOPOTO HE JOJDKHBI  MPOTHBOPEYHTH
3aKoHOAaTenbCTBY Poccuiickoit ®eneparmu o Tpy/ie.

V. Yder nocryniieHusi 1 BoIGHITHS J0KYMEHTOB GHGIHOTEUHOI0 (ponpa.

5.1. Ceezenns o BINOYAEMBIX B OHOMMOTEHUBLIH (JOHI AOKYMEHTAX (pHKCHpYIOTCS B KHHUTE
CYMMapHOT0 y4eTa OubnmnoTednoro (Gonmga.

3.2. CymMMapHblii y4eT HOCTYMJIEHHS DIEKTPOHHLIX CETEBLIX JIOKATLHEIX JOKYMEHTOB BEJIETCSA B
JJIEKTPOHHOM peecTpe.

3.3. JIoKyMEHTLL, IO/IOTOBNEHHEIE K IPHeMY B GUGINOTeHbIH (oK1 1 cBepeHnble ¢ PenepanrbHbM
CIHMCKOM SKCTPEMHCTCKUX MATCPUATOB. IOABEPratOTes [epBHIHON 06paboTKe U WHIMBHIYATEHOMY
YUETY.

3.4, VHQUBUJYaIbHBIH y4eT IOKYMEHTOB OCYLICCTBISCTCS [IYTEM [IPHCBOCHHUSA KaXKIOMY
OKIEMIIAPY MOKYMCHTA PCrUCTPALMOHHOIO HOMEPA, MHOIO 3HaKa B KAaYeCTBE PErUCTPALHOHHOrO
HOMCpa  (CUCTEMHOTO  HOMEpa  KOMIIBKOTEPHOH  HPOrpammel, IUTPUX-KOJA H  JIPYTHX).
WHAMBr/IyalbHEIT HOMEp 3aKperuieTcs 3a JOKYMECHTOM HA BCe BpeMsl €ro HaxoXJIeHus B Qoije
Ombnmorexu. PerucrpaMonHEle HOMEPa HCKIIOYICHHBIX 13 (JOHNA JOKYMEHTOB He IIPACBAMBAIOTCS
BHOBL IIPHHSATBIM JOKYMEHTAM.

3.5. Peructpanuonspie HOMEpa HPOCTABIIOTCS HEOCPEACTECHHO Ha NOKYMEHTAax ¥ OTPaXArTCS B
PErucTpe HHAMBUAYAIBHOTO yY€Ta JJOKYMEHTOB — HHBEHTAPIHOH KIIHTe.

5.6. B perucrtp BOMCHIBAIOTCS JA@HHBIE O KAKAOM [OKYMCHTE: [aTa 3amycH B peructpe,
PETHCTPAlMOHHbIH HOMEP, KpaTkoe OHOMHOrpaduueckoe onucanue NOKYMEHTA (aBTOp, 3arnamme,
TOM, 9aCThk, BBITYCK, MECTO ¥ TFOJ[ M3/[aHUA), LIeHa JOKYMEHTA.

5.7. UHIUBHIYaIbHBIH YUET NepHOAMYECKUX M3/aHuil BeieTes B PErHCTPALIMOHHOH KapTOTEKE
NEPHOJHYICCKHX H3/IaHUM, IPEAHAZHAYCHHOM /sl YUeTa Kak/ 1010 HA3BAaHHS H KAWKIOTO IK3eMILIsIpa (B
aBTOMATH3HPOBAHHOM Oa3e JaHHbBIX ).

5.8. JIokyMeHTEL, BKItOYaeMble B (hoHI OGHOIHOTEKIL. maprupyrores. llpu stom moryr 6wiTh
UCIIONL30BAHBI INTEMIIC/IH, KHHKHBIC 3HAKM, HHIMBHIYAJIbHbIE IUTPHXOBBIE KOMBI, APYTHE BHIbI
MapKUPOBKH.

5.9. Ha moxymenTax, ABJIMIONMIKXCS LPUIOKEHHEM K OCHOBHOMY HOCHTENIO H €r0 HEOTHEMIEMON
HaCThIO, POCTABJIAKOTCS T€ XK€ PEKBUZUTEL, UTO H Ha OCHOBHOM JOKYMEHTE.

5.10. Ha mpunsThiX NEepBHYHBIX YUCTHEIX JIOKYMEHTAX IIPOH3BOAMTCA 3AIIHCH, HOJTBEPIKIAKOLIAs,
YTO TOCTYNHBIIME NOKYMEHTBI NMPUHATEI B Oudmnoreunniii (o kak B 00BEKT 0coBO EHHOTO
ABHIKHMOTO HMYIIECTBA MJIH KaK B OOBEKT MHOIO JIBUIKHMOIO HMYIICCTRA.

5.11. Tlepruunsie y4eTHEIE AOKYMEHTBL TOATBEPHKIAIONIHC (PAKT MOCTYIUIEHUS, NEpPeaaloTcs B
OyXraiTepuio Ul BKIFOYEHHS B yueT GubamoTeunoro Qomza.



5.12. lokyMeHTBI BBIOBIBAIOT U3 OGHOGIHOTEUHOrO (pornna B crs3M ¢ usndeckolt yTparod wiH
HAaCTHYHOH MO0 MONHOH yTpaTodl HOTPeGHTENLCKIN — CBOMCTS. BriGpiBatomme  mokyMeHTHI
HCKIIIOYAOTCS 13 OUOIHOTEYHOrO POHIA U CIIUCHIBAIOTCS,

5.13. VTpaueHHBIMH B IpoLecce XPAHeHNA, CYMTAIOTCS JIOKYMEHTBI, OTCYTCTRYIOIIME HA MECTE 10
HEYCTaHOBICHHOH NPUYMHE B TEUEHHE ABYX JICT. MOCIE BLIABICHUS HX OTCYTCTBHS WIIH IIOCHE
IPOBEPKM BCETO (OHA. Y TPAICHHBIMH B IIPOLECCE HCTIONL30BAHMST MOTYT CUHTATHCS JOKYMEHTEI, HE
BO3BPALIEHHBIC B (OHZ [OCIE BBIIAYH IMOJTB30BATCIAM (IHTATENISIM, abOHeHTaMm, COTPYIHHUKaM) B
TCUCHHE IBYX JIET, CCITH MMYTH B3aUMOpPAacyeTa i po3bicka neuepranbl. CIICAHHIO 110 yTPaTe MOUTERHT
10 % oT KHHrOBBIZAMH 32 KAKALIT YY4eOHBLIH rog B Ka:10M CTPYKTYPHOM HOAPA3AeNeHHH
IkoanI.

5.14. BriOprTHE nokyMeHTOB W3 GHOIMOTEUHOrO donma odopmusercs akToM o cnucaHuwm
UCKIIIOYEHHBIX 00BEKTOB OMOAHOTeYnOro doHma 1o popme 0504144 (nanee — AxT o CIIHCaHUH),
YTBEPKACHHOH nprKazoM Munguna Poccun Ne 521 ot 30.03.2015.

5.15. K akty o cMcaHuy mpuiaraeTcs CIMCOK Ha HCKTIOUCHHE OGBEKTOR OubnuoreuHoro douga
(manmee — cmMCOK), KOTOPBIH BKIFOUAET CIICAYIOIIME CBE/ICHIS: PErHCTPAIMOHHEIH HOMEp U mmdp
XPaHCHII IOKYMEHTa, KpaTkoe Gubimorpaduaeckoe onucanue, ey J0KyMeHTa, 3a(PMKCHPOBAHHY IO
B PCIUCTPE HMHAMBUIYANBLHOTO y4eTa JOKYMEHTOB, KOS(G(HUMCHT MEPEOLeHKH, LEHY T[OCIe
TIEPEOLEHKH H 0DILYIO CTOMMOCTE HCKITIOYAEMBIX JOKYMCHTOR.

5.16. [l mevatHpIX TOKYMEHTOB BPEMEHHOTO XPAHEHHs! A0MYCKASTCS 3aMeHA CIMCKA KHIKHBIMU
(popmynspamu.

S.17. Jlnst IOKYMEHTOB, 0OpabOTAHHBIX IPYITIOBBIM (YIPOLICHHBIM) CIIoco00M, BMECTO CIIHCKA
AAETCA NEPCHCHb PErHCTPALIMOHHBIX HOMEPOB, BHJI HCKIIOYACMLIX H3aHUil, X KOJIHYECTRO.

5.18. K akty o cumcammum no npuuume yrparni CIHUCKY TIPHIArarTCesl OOKYMEHTDI,
TOATBEPKAALOLIUE YTPATY (HOSCHHTENbHAS 3aTIMCKA, B CAYYaC KPaXKH MITH XHIICHHS — IPOTOKOJ, aKT,
SAKJIOUEHHE YITONHOMOYEHHBIX OPraHOB, IPH Bo3MeleHnu ymepda — (MHAHCOBBIA IOKYMEHT 0
BO3MEILEHHUH yIepba).

5.19. [Tocne 3aBepueRns MEPOIPHATHIL, IPEAYCMOTPEHIHLIX AKTOM O CHHCAHHHU, NEPBBIY IK3EMILLID
aKTa O CIMCAHHM CO CHMCKOM M JIOKYMEHTOM, HOATBCPIKIAIOIINM BBIOBITHE, NEPENAcTCsS B
Oyxrairrepuio, BTOpoii aK3eMIIAp ocTaeTes B GHGIHoTEKCE.

VI lIposepka HaJIu4YHA JOKYMEHTOB GHGIHOTEUHOTO donga.

6.1. TIpoepka wHanuuus HOKYMEHTOB OGUGIHOTEYHOrO (oipna (ganee — Ilposepka Qomnma)
IIPOU3BOUTCS B 005A3aTETEHOM [IOPALIKE:

@ IPY BBISABICHHH (DAKTOB XMINEHHUA, 300YNOTPeOICHMs Ml TOPUH JIOKYMEHTOB;

° B ClIy4ae CTHXHHHOIO OCACTBUS, MOKAPA UM IPYrUX Upe3BbI9aiiHbX CHUTYalHH, BbI3BAHHEIX
OKCTPEMAIBHBIMH YCIOBHAMU;

° [PH PEOpPraHu3aliy WK THKBUIALIWH OUOIHOTEKH,

o IIaHOBast MPOBEPKa (0T KONHIECTEA (hOH/IA B CTPYKTYPHOM ITOIPA3ACITICHAR) — OJHH pas3 B IATH
JeT.

6.2. IIpu BBIABIEHMH B IIPOiEcce NIPOBEPKH (hoHA OTCYTCTBYHILHX JOKYMEHTOB H HEBO3MOYKHOCTH
YCTaHOBJICHMS BHHOBHBIX IIMIl YOBITKH [0 HEAOCTAYaM  CIHCHIBAIOTCS B COOTBETCTBHH C
NEeHCTBYIOIUM 3aKOHO,1aTEIbCTBOM.

VIL. Jdenonpoussoacrso.

7.1. Opranuzanust paboTel ¢ JOKYMEHTAMH 110 YUeTy GHOIHOTCUHOrO (bonga ocymectsnserca mo
IPaBHIIAM BeACHHS IeIIOTPOU3BOIACTRA.

7.2. B bubnuoTrexe BeayTCS B XPAHATCSL:

° PETHCTPRI MHIMBHAYATIBLHOIO M CYMMAapHOTo yueTa 10KyMeHTOB OHOIHOTEYHOTo (hoHa:



e WHBCHTAPHLIE KHHTH;

o KHHUTH CYMMapHOTO y4eTa;

° YUCTHBIH KaTanor;

° OnankH 3akasa yueOHUKOR;

° JKYPHAII BBITAYH 3JEKTPOHHBIX HOCHTENEH;

® JKYyPHAN BBLIAYH YYeOHHKOB 10 KITaccaM MM MHIHBH/1yaJIbHBIE (DOPM YIS,
° aKTBI O CIIMCaHNUM UCKITIOYEHHBIX O0OBEKTOR OHOIHOTEUHOrO ona;

o YACTHBIC IOKYMCHTBI, MOATBEPIKAAIOMIME MOCTYIUICHUE IHOKYMEHTOB B GHONHOTEUHBIH (oML
(HaKTaIHBIE, AKTHI O IPUEME, AKTBI CIATH-TIPHEMKH ):

o aKThl 0 IIPOBEACHUH HHBEHTAPU3ALMH H [IPOBEPKH (hOHIA;

o TETPaJb y4eTa KHUT, IPHHATHIX B3aMEH YTCPAHHBIX:

° TETpajib yHeTa U3[aHHi, He TIOANEXKAIMX 3alICH B HHBEHTAPHYIO KHUTY (OporropHEIA Bhou);
. JHEBHHK pabOTHI MIKONBHOH OHOIHOTEKH;

U YHTATENLCKHE OPMYJISPBI;

° KypHan  cBepok  Qonpa  bubmmorexu Ilkomnsr  (cobmoneHne 3aKOHOJIATEbCTBA O
IPOTHBOACHCTBHY SKCTPEMM3MY H COBIIONCHUE 3aKOHA O 3allTe IeTel OT BPEIHOH nHpopMarmn);

° DenepaibHble 3aKOHDI

- 3akoH «O6 Obpazosannuu B Poceuiickoit Menepatimmy,

- 3axon P® «O 6ubnuoreunom neines;

- 3akon P® ot 25 mroma 2002 roma Ne 114-03 «O NPOTHBOLEHCTBHHE 3KCTPEMHCTCKOM
IEATEILHOCTH Y,

- 3akon P® ot 29 nexadps 2010 roga «O samure mereii ot un (popmanmu, npranHmOmed Bpen ux
3JIOPOBBIO M (MIIH) PasBUTHION;

- OBuoBNeHHEIH «De/IepatbHbIH CIMCOK SKCTPEMUCTCKUX MATEPUATIOBY.

VIIIL. Pa6oTa 6ubanorexn ¢ «DegepajbHbIM CHUCKOM SKCTPEMHCTCKHX
MaTepHAJIOB.

8.1. B bubnmoteke 3anperiaercs H3nanme U pacpocTpanen e MEYATHBIX, AYHO0-, aYIHOBA3YATLHBIX
H MHDBIX MaTepUaJIoB, COACPHKALIUX XOTs Obl OMMH U3 [IPU3HAKOR, IPEyCMOTPEHHBIX YACTLIO MepROi
crater | Oepepanbnoro 3akona Ne 114-03 «O npoturoaeiicamnu HKCTPEMHUCTCKOH IeITEIHLHOCTHY OT
25 monst 2002 r.

8.2. [lopsanox paboTsr:

° BO Bcex bubGmmorexax IIlkonnl nomken 6LITE B HANHYMH «Denepanbublil  CIHCOK
SKCTPEMHCTCKHX MATEPUATIOBY (B IIEUYATHOM ¥ HJIEKTPOHHOM BH/IC):
® B bubmmorexax Illkonsl HOMKHBI HAXOIHTHLCS MHCTPYKUHH 110 paboTe ¢ H3JIaHHAMM,

BIJIIOUCHHBIMH B «De/iepalibHbIi  CIIHCOK 3KCTPEMUCTCKHN  MATepHAIOB» W JKYypHAJILI  CBEpPKH
«DenepaNbHOro CIMCKa IKCTPEMUCTCKIX MATEPHATOBY ¢ (oHioM Bubimoreku;

° OHOIHOTEKAPH IIKOMNBI OCYMIECTBIAIOT IIPOBEPKY (JOHIA Ha IpeIMET HAIUYUSI B HEM
MOKYMEHTOB, BKIIOUEHHBIX B PCOM, KoTopas mpoBouTes:

- TIPH OCTYMJICHH¥ HOBBIX JOKYMEHTOB B (OILL;

- ©xeauerHo, npu obHoenenun ®COM mposojnTes nposepka GOHAA, O YeM COCTABIAIOTCS
COOTBETCTBYIOIINE aKThL: akT aKTyanusauu PCOM u akt ceepkn oia.

° npoBepka (oHa OMONMOTEKM HA MPEAMET HANHYMS B HEM DKCTPEMHCTCKHX MAaTEPHAoB
HOJDKHA IPOBOAMTHCS TYTEM CBEPKH MMEIOILMXCS B (DOHIE HOKYMEHTOB ¢ «DeepanbHbiM CIIMCKOM
OKCTPEMHCTCKHX MarepHanoBy. llpm obuapyxkeHun B (OHiE JOKYMEHTOB, BKIIOYEHHBIX B
«DefiepanbHblil CIUCOK 3KCTPEMHCTCKMX MATEPHAIOB», OHH H3BIMAKTCH, O(hOPMIIAIOTCS AKTHI O
CIMCAHMM W YHHYITONCHUM MCKIIOUEHHOH n3 Oubimorexn nurepatypsl. PesymnTaTel mpoBepku
duxcupyrores B «Kyprane ceepku ¢ «DegepanbHbIM CIIHCKOM IKCTPEMHCTCKUX MaTePUATIOBY;



o MOCTYNAIOUIME B OHONMOTEKY JIOKYMEHTHI B 00H3aTENLHOM MOPSIKE CBEPAIOTCH
«DenepanbHbIM  CIHCKOM  3KCTPEMHCTCKHX marepuaiop». llpn  oOHapyxeHHH HOKYMEHTOB,
BIMOUEHHBIX B «DefepanbHplii  CIIHCOK  HKCTPEMUCTCKHX  MATCPHANOB», OHH H3BIMAIOTCS,
0(GOPMIIAIOTCA AKTBI O CICAHAN M YHMYTOKEHIH UCKIIOUCHHOMN 13 GUBIMOTeKH JTUTEPATYPEL

° TOPSIOK  IIPOBENEHUs CBEPOK OubnmoTeunoro (oHAa M NOCTYIAOMICH JUTEPATYPHL C
«@eziepanbHBIM CITHCKOM 3KCTPEMHUCTCKHX MATEPHANOBY [POBOJMTCS COrIACHO «MuCcTpyknmu 1o
pabore I'BOY Illkomer Ne 1231 ¢ w3manusMu, BKIIOYEHHLIME B «MDejlepanbHbI  CITHCOK
9KCTPEMHUCTCKUX MATEPHAIIOR ».

IX. IIpaBa n ob6si3annocTH 6HGAHOTEKH.

9.1. Pabotnuku GHOIHOTEK MMEFOT IPaBO:

9.1.1. CaMOCTOSTENEHO BHIGHPATE (JOPMBI, CPEICTRBA H METOD! OubnmoTedHo-MHGOPMALHOHHOTO
o0ciyKHBaHua 06Pa3sOBATEIBHOTO U BOCHMTATEILIOTO 1POLCCCOB B COOTBETCTBHM C IEISMU U
3ajmaqamu, yKasanHbIMH B Y ctase Lkonsr # noaokenun o GuG10TeKe KO,

9.1.2. IlpoBouTh B YCTAHOBIEHHOM MOpsAKe (AKYILTATHBHBIE 3aHATHA, YPOKH M KPYIKKH
OnbmoTeuno-OnbIMorpaguUeckux 3Hanuil 1 HHGOPMALHOHHOI KYJIBTYPBI;

9.1.3. M3pIMaTh TOKYMEHTHI M3 (DOHIOB B COOTBETCTBUM C MHCTPYKIMEH 10 y4ueTy OHOIMoTeuHOro
donna;

9.14. Onpefenars B COOTBETCTBHM C TNPABHIAMI  [OJL30BAHHA  OUGIHOTEKOM HIKOJIBI,
YTBCPHCICHHBIMHE JTMPEKTOPOM HIKOJBI, W MO COIIACOBAHHIO € POMMTEIBCKHM KOMHTETOM HIIH
NONEYHTENILCKIM COBETOM BH/bI H PasMepbl KOMIICHCAINK YilepOa, HAHECEHHOTO TOJMB30BATEISIMH
oubnnoTtexe;

9.1.5. BHOCHTH TIPEMTOMKEHUS] TUPEKTOPY MIKOIbLI MO COBCPIICHCTBORANMIO OTIIATEI TpyAa, B TOM
qmcrie HajbaBoK, DOMIAT ¥ IPEMHEPOBaHUs paboTHHKOB OHOIMOTEKH 34 JIOIIOJIHUTENBHYIO paboTy, He
BXOJIAIIYIO B KpPYr OCHOBHBIX 00f3aHHOCTEH paGoTHUKOB GHONHOTEKH; 10 KOMIIEHCAIHMOHHLIM
MEPOIPUATHSM, CBA3AHHBIM C BPEAHBIMH YCHOBHSMM Tpyaa (OubiuoTeuHAS WhbLIb, MPEBLILICHHE
HOpMaTHBA pa0OTBL Ha KOMIIBIOTEpE);

9.1.6. Y4yacTBOBaTh B ynpaBIeHHH [IKOIL B HOPsIKE, ONPE/CIsIeMOM Y eTaBoM LIKOJIBI;

9.1.7. [lenaroru-0M6nuoTeKapy IIKOJIBI MOIYT UMCTh €KETOLI OTIYCK 56 KaIeHIAPHBIX IHEH U
JOTOIHATEINbHBIN OINVIAYMBACMEIH OTIYCK B COOTBETCTBHM € KOJICKTHBHGIM JIOTOBOPOM MEKIY
pabOTHUKAMHE U PYKOBOJICTBOM INKOJIBI MIIH HHBIMH JIOKATLHBIMM HOPMATHBHBIME aKTAMH.

9.1.8. BeITE IpencTaBNeHHBIMU K PasiudHBIM hOpMaM 0OILPEHHSL, HarpajgaM M 3HaKaMm OTIHYHs,
IPEyCMOTPEHHLIM JUTsl pAOOTHHKOB 06pa30BaHus U KyJILTYDLI;

9.1.9. YyacTBOBaTh B COOTBETCTBHM C 33KOHOIATEILCTBOM Poccuiickoi ®enepauuu B padore
OMOIIMOTEYHBIX ACCOUMALMI HIIH COIO30B.

9.2. PaGotuukn 6ubauoTex o0s3aHbl:

9.2.1. ObecneynTh MOIB30OBATENSAM BOZMOMKHOCTL PabOTHI ¢ MH(OPMALMOHHBIMH  PeCypcamu
OubIHOTEKH;

9.2.2. I (hopMHPOBATE IIONB30BATENEH 0 BHIAX IIPEA0CTABISICMbIX OUOIHOTEKOI YCIyT;

9.2.3. Obecneunts HayYHYIO OPraHu3alKIo (HOHIOB 1 KATAIOTOB;

9.2.4. DopmupoBath (HOHIBI B COOTBETCTBHH C YTBEPAJIEHHBLIME (belepansHEIME [ePeYHsIMH
y4eOHBIX M37aHuii, 00pazOBATENBHBIMU MIPOrPAMMAaMIl [IKOJILL HHTEPECAMH, TOTPEOHOCTAMH
3alpOCaMH BCEX KATErOpHIi MOJIL30BaTeNel;

9.2.5. CoBepuieHCTBOBATE uH(opManHoHHO-6uGIMorpaduueckoe 1 GUOIHOTEYHOE obcnyxxuBanue
MMOIB30BATENCH;

9.2.6. O6ecneunBaTh COXPAHHOCTE HCIIONB30BAHMS HOCHTENeH HH(OPMALIMY, WX CHCTEMATH3AIIHIO,
pasMelienye u XxpaneHue;

9.2.7. ObGecnieunBars pexuM paboThl B COOTBETCTRHH ¢ TOTPEGHOCTAMY MOB30BATENCH 1 padoroit
0011e00pa30BaATENBHOIO YUPEKICHHUS;

9.2.8. OTUHTHIBATHCS B YCTAHOBICHHOM [OPSIKE TIEpel PYKOBOIHTENEM 0011e00pazoBaTeILHOrO
YUPEIKICHUS;



9.2.9. IloBBIIATE KBATH(PUKALHIO.

X. IIpaBa u 00s13aHHOCTH NONL30BATE/ICH OUOIHOTEKH.

10.1. Ilonb30BaTen OHOIHOTEKH UMEFOT TIPABO:;

10.1.1. Tlonygats noNHY HHGOPMALMIO O COCTABE GHOIHOTEUHOIO (ponna, uHGOPMAIMOHHEIX
pecypceax ¥ Ipe/locTaBigeMblx OnOIHOTEKOM yeayrax;

10.1.2. [Tonp30BaThes CrpaBouo-6ubmmuorpadutccrkmm annaparom OHOIHOTEKH;

10.1.3. [Tomyuats KOHCYJIBTAHOHHYIO TOMOMIL B 1OUCKE K BLIOOPE UCTOYHUKOB HHPOPMALHY,

10.1.4. Tlonyyars BO BpeMeHHOE MOJNBL3OBAHME HA AGOHEMElTE H B YHTATLHOM 3a1e MeYaTHbIE
M3LAHUS, ayIMOBU3YAIBHBIE JOKYMEHTBI M IPYTHC HCTOUHHKH HIL(OPMAITHH;

10.1.5. TIponeBats Cpok MONB30BAHUA TOKYMEHTAMMU;

10.1.6. Tlomyware Temartuueckue, (axTorpaduueckue, yToUHSIOUME H bubnuorpaduyeckue
CIIPaBKH Ha OCHOBE (poHIa OUOTHOTEKH;

10.1.7. [Monyyars KOHCYTLTALHOHHYIO MOMOIL B paboTe ¢ HipopManveit Ha HeTpagULHOHHBIX
HOCHTENAX NIPH MOIL30BAHUM NEKTPOHHBIM H HHbIM 000DYL0BaHHEM:

10.1.8. Y4acTBOBaTH B MEPONPUSTUSIX, TPOROMMBIX BUOIHOTEKOI:

10.1.9. [Tonp30BaThCS MIATHBIME YCIYTAMHU, NPEIOCTABISEMBIMHU dubsmoTeKoi, cornacHo Yerany
001e00pa3oBaTeIEHOTO  YUPEKAECHHS H TOJTOKCHMIO O I[1IATHBIX yelIyrax, yTBEpXKIEHHOMY
pykoBouTeneM 00meodpazoBaTeIBHOrO YUPEKICHISL,

10.1.10.  OGpamarbes  mns  paspemienus  koH(IHMKTHON CHUTYAUHH K  PYKOBOJUTEIIO
0011€00paz0BaTENLHOIO YUPEIKICHHSL.

10.2. Ilone3oBatenu 6ubimmuorexu o6a3ambI;

10.2.1. Cobmropats npaBuia Moab30BaHus GHOIHOTEKO:

10.2.2. BepexHO OTHOCHTBCS K HPOH3BEICHUSM TIeUaTH (He BLIPBIBATE, HE 3aru0arh CTPAHHI, He
ACJIaTE B KHHUrax MOAYEPKMBAHUH, IOMETOK), MILIM JOKYMEHTAM Ha pPasAHYHBIX HOCHTENISX,
000pyI0BAHHIO, HHBEHTAPIO;

10.2.3. TlopaepkuBaTh HOPANOK PACCTAHOBKH IOKYMEHTOR I OTKPLITOM JIOCTYyre OUOIMOTEKH,
PacroIOKeH s KapTOUYeK B KATalOrax M KapTOTeKax:

10.2.4. [Tonb30BaThes MEHHBIMEA U CIIPABOYHBIMHE JOKYMCHTAMH TOJILKO B TOMENICHH OubIMOTEKH,

10.2.5. YOenuThes Mpu HOTYHEHHH IOKYMEHTOB B OTCYTCTBIH Je(DeKTOB, a npu 0OHApYKEHUH
npouH(popMuposars 06 3ToM paboTHuKa 6ubIHOTEKH. OTBETCTREHHOCTD 3 00Hapy KEHHbIE JTedeKThI
B CIABACMBIX JOKYMEHTAX HECET MOCTEIHUH 10J1b30BaATENb:,

10.2.6. PacrmchiBathes B 4MTATENHCKOM  (GOPMYILIpE 3a KA MONTy4YEeHHBIH JTOKYMEHT
(nckmouenue - oOyqaronmecs 1 kiaccos);

10.2.7. Bo3ppamars Z0KYMEHThLI B GUOIMOTEKY B YCTAIORIEIILIE CPOKH;

10.2.8. 3amensTh ToKyMeHTE GUOIHOTEKY B CITyHae UX yTpaThi HilH TOPYH UM PaBHOLEHHBIMH;

10.2.9. [lonHocThIO paccuuTaThes ¢ GUOGINOTEKOl 110 HCTEUCHUH CPOKA 00y4enus wiu paboThl B
0011e00pa30BATEIEHOM YUPEKICHIH.

10.3. Ilopsanok nmons3oBanus GHOIHOTEKOIH:

10.3.1. 3amics o0yyarommxces o61me0bpasoBaTENLION0 YUPCKICHIS B OubnuoTeky Mpou3BOAMUTES
110 CHHCOTHOMY COCTaBY KJlacca B MHAMBHIYAIbHOM HOPSIKE, 11e/Jar0MHYECKHX M MHBIX PAaGOTHHUKOB
0011e00pasoBaTeMbHOr0 YUPEIKACHHSA, POIUTENEH (HHBIX 3AKOHHBIX npecTaBuTesiei) obyuarommxes
- o nacnopty unn @.M.0. u xonTakTHOMY Tenedoiy;

10.3.2. Ilepeperucrpanus nonbp3oBareneii GUOGIHOTEKH MPOU3BOANTCS €KETOHO;

10.3.3. JlokyMeHTOM, TOATBEPNNAIONIMM IIPABO  [10JIb30BAHMUS Oubnuorexoit, sBIgETCS
4UTaTeNbCKHH hopmysip;

10.3.4. Yurarenscxuit hopMmyssap QUKCHPYET JaTy BBIIAYH [OJL30BATENTIO JOKyMEeHTOB U3 GoHIa
OuOIHOTEKH U HX BO3BpAILICHUS B GHOTHOTEKY.

10.4. Ilopsiiox monib30Banms aD0HEMEHTOM:

10.4.1. llonb30BaTeH UMEIOT IPABO TONYYHTH Ha JAOM 3 MHOIOTOMHBIX H3JAHHI He Golee JIBYX
TOKYMEHTOB OJTHOBPEMEHHO;



10.4.2. MakcumasbHble CPOKH IOJIB30BAHH AOKYMEHTAMHU:

- yueOHHKH 1 ygeOHBIe MocoOus - yueOHBI roj;

- Hay4qHO-TIONYJsipHasl, IIO3HABATEIbHAS, XY/(0KECTBCHHAS TUTEpaTypa - | Mecsr;

- IEPHOIMYECKUE U3IAHMS, U3MAaHHS OBBILECHHOTO Cripoca - 135 jHeit;

10.4.3. ITonp3oBaTenu MOryT HPOLIHTE CPOK MOMBIOBAHIS JOKYMCITAM, €CIIH Ha HHAX OTCYTCTBYET
CIIPOC CO CTOPOHDBI APYTUX IMTOTH30BATEICH.

10.5. TTopsmox Moab30BAHIS YUUTATLHEBIM 3aJI0M:

10.5.1. JTokyMeHTEIL, IpeaHasHAYEHHBIE 1M pabOoThl B HTANLLOM 34Ne, HA JOM He BBIJAIOTCS;

10.5.2. DHIMKIONEIMN, CIIPABOYHMKN, PEAKHE, LEHHBIC H UMCIOMINCCS B HHCTRBCHHOM 3K3EMILIApe
JOKYMEHTBI BBIZAKOTCS TONBKO ISl paboThl B UNTAILHOM 34J1e.

10.6. [Tops10x paGOTHI ¢ KOMIBIOTEPOM, PACTIONIOKEHHLIM B GUGIHOTEKE:

10.6.1. PaboTa ¢ KOMIBIOTEPOM YYACTHHKOB 06pa3oBaTelIbIoOro npouecca NPOU3BOMHTCS TIO
rpaduKy, YTBEPAKACHHOMY PYKOBOMUTEIEM YUPEAICHIA, H B IPHCYTCTBAK COTpyIHUKA OUOTHOTEKH,

10.6.2. Paspewaetcs paGoTa 3a ODHHM NCPCOHAMLHBIM KOMIBIOTEPOM He Gojee JIBYX YellOBEK
OJIHOBPEMEHHO;

10.6.3. Ilonp3oBaTens umMeeT npaBo paboTaTh ¢ HETPANHIMOHHBIM HOCHTEIEM uHGOPMALIHHA TTOCTIE
IPEABAPUTENBEHOTO TECTHPOBAHHS €ro paboTHUKOM OUOIHOTEKH;

10.6.4. Tlo Beem Bonpocam noucka nadGopmanun B MuTepHeTe H0J530BaTENb JOTKEH obpararses x
paboTHEKY OunbnuoTeKn; 3anpemaercs obpaiienne kK pecypeam HMuTeprera, NPENNONAararonuM
OILIaTY;

10.6.5. Pabora ¢ KOMIBIOTEPOM MPOM3BOMITCS  CONACHO YTBEP)KIEHHBIM  CAHMTAPHO-
THTHEHUYECKUM TpeDOBaHUAM.



